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Dear Parent/Guardian:  

  

Thank you for choosing KidzRec as your 2018 Summer Day Camp. We operate in partnership with our 

families, schools and the community to provide safe, enjoyable,  quality recreational programs. We are 

excited for your child to spend this summer with us!  

 

Our staff strive s to meet the diverse in dividual needs of the campers. Each day your camper will have 

different  opportunit ies to explore hands -on activities . We hope to help your c amper develop life -long leisure 

and recreational skills.  

 

The parent handbook will familiarize you with payment options, operating hours, schedules, policies and 

procedures. We encourage you to take the  time to review our information .  All families are welcome to visit 

our program at any time during program hours.  If you have any questions, please feel free to visit our 

website at www.scpr.info. 

 

  

Sincerely,  

Melissa Lindamood-Foltz, Program Administrator 

 

MISSION STATEMENT  

KidzRec and Shenandoah County Parks and Recreation provide quality recreational activities for school age 

children with a school session and a summer session at our sites located in the three county public elementary 

schools. 

Our mission is to provide a developmentally appropriate environment in which to nurture children and provide a 

safe, healthy atmosphere where our children can grow physically, socially, emotionally and cognitively.   

ADMINISTRATION  

KidzRec is an approved subsidy vendor monitored by Virginia Department of Social Services; we encourage you 

to visit www.dss.virginia.gov/cc/parents/  for detailed vendor requirements. Please direct questions to the 

program administrator, if you feel your concerns have not been adequately resolved please contact the Director 

of Parks and Recreation. 

 

About Our Staff 

Our primary concern is the safety and well-being of each child in the program. Staff members are selected based 

on their education, experience and commitment to working with children. In addition, staff members are required 

to pass background clearances, as well as, training in policies and procedures, safety, child development, behavior 

management and recreation programming.  

 

 

 

 

 
  

Page 1 

 

Melissa Lindamood-Foltz 

Program Administrator 

Ashby Lee Site 

Melissa Lindamood-Foltz  

Rec Leaders 

Rec Aides 

Sandy Hook Site 

Tamella Leathers 

Rec Leaders 

Rec Aides 

W W Robinson Site 

Jennifer Neff 

Rec Leaders 

Rec Aides 
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PROGRAM INFORMATION  
Camp Locations 

§ Ashby Lee Elementary School 

480 Stonewall Circle, Quicksburg, VA 22847 

§ Sandy Hook Elementary School 

162 Stickley Loop, Strasburg, VA 22657 

§ W W Robinson Elementary School 

1231 Susan Avenue, Woodstock, VA  22664 

 

 

Dates and Ages  

§ Tuesday, May 29 ς Friday, July 27 

§ Closed, Wednesday, July 4 

§ 4 ς 12 years (5 by September 30) 

 

Staff to camper ratios is 1:18. We recognize that all children have different needs; therefore, we incorporate a 

variety of activities. When possible, campers are divided by age.  

 

§ Active games designed to teach teamwork, sportsmanship and communication skills 

§ Games to teach sharing and cooperation 

§ Individual space for independent fun 

 

Staff will take daily attendance and accountability/headcounts during transitions from one activity location to 

another. All staff will be responsible for conducting monthly practice drills for emergency preparedness. 

 

Staff is required to maintain training in: 

a. First Aid and CPR 

b. Daily Health Observation 

c. Emergency Medication 

d. Playground Safety 

e. Virginia Pre-Service Training 

f. Behavior Management 

g. New employee Orientation 

h. Yearly other specialized training 

 

All staff is required to complete fingerprint background checks, central registry and tuberculosis screening. 
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KidzRec/SCPR does not discriminate based on race, sex, color, creed, age, disability, sexual orientation or 

national origin. 



 

 

REGISTRATION AND ENROLLMENT  

§ Register at www.scpr.info and follow the instructions. A non-refundable registration fee of $40.00 per 

camper is required at the time of registration. 

§ Submit completed 2018 Summer Camp completed enrollment form  

§ Campers enrolled full time (5 days) are given priority. Space will be limited at each site. 

§ A $10.00 per camper late registration fee will apply to all registrations received after March 15, 2018. 

§ Any modifications to original enrollment must be submitted on the Change of Information form 

 

FEES AND PAYMENT OPTIONS  

 
50% DUE BY June 1st, balance due by July 1st. Siblings receive the $50.00 discount if enrolled in different options. 

All sites are approved subsidy vendors; contact DSS at 459-6226 for income verification. 

 

Methods 

§ Online: shenandoahcountyva.us/parks/parks-recreation/kidzrec-parent-info/ 

§ Walk-in: Payments can be made at the administrative office 

§ Mail-in: KidzRec, 600 N. Main St, Suite 108, Woodstock, VA  22664 

 

Late Payments 

§ A 25% late fee will be assessed to your account after June 10th and July 10th. 

§ Service is subject to suspension/termination for non-payment. All payments must be made before 

services can resume or registering for any other SCPR activity. 

 

Cancellation  

Payments will not be prorated due to illness, weather, vacation, disciplinary action or non-use, etc. 

 

Returned Check Policy 

There is a $35.00 service fee for any check returned for any reason. The amount of the returned check and the 

service charge must be paid within five (5) days to KidzRec. No personal checks will be accepted after the 

second returned check.   
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SUMMER 2018 (50% due by June 1st, balance due by July 1st) 

Å3 DAYS PER WEEK  

 ENROLLMENT OPTION 

Å5 DAYS PER WEEK  

ENROLLMENT OPTION 

ÅPART TIME 

ADVANCE REQUEST REQUIRED 

$600.00 per camper/entire summer 

($50.00 discount per additional sibling) 

$900.00 per camper/entire summer 
($100.00 discount per additional sibling) 

$25/DAILY  
No discount sibling 

http://www.scpr.info/
http://shenandoahcountyva.us/parks/parks-recreation/kidzrec-parent-info/


 

 

 

SIGNING IN/OUT  
To ensure the safety of all our campers, we require that parents and/or authorized persons sign their child in/out 

each arrival and departure. All parents and authorized pick-up persons must be prepared to show picture 

identification prior to entry, be at least 18 years of age and must enter through the designated door equipped 

with video remote after they have been properly identified. Parents may not allow entry to other persons. 

 

Parents must notify the site if their camper will be absent on a regularly scheduled day. Please call the site phone 

listed on the first page of this handbook. 

 

Custody documentation must be on file if a parent is not authorized to pick up. 

Joint Custody ς both parents have equal rights in making decisions concerning the child, they both 

authorize emergency contacts and those who can pick children up from the program (with proper ID). 

Full Custody ς If the parent that registers the child has full custody, that parent has authority to choose 

authorized pick up persons and the right to change authorization at any time. The child will only be 

released to persons identified by the custodial parent on the enrollment form. 

Pending Custody ς If no custody has been established, the parent responsible for registering the child will 

have authorization to make all decisions in regard to the child including designated pick up persons. 

 

      Late Pick-up Policy 

§ KidzRec closes promptly at 6:00pm.  

§ Campers not picked up by 6:00pm will be assessed a late fee of $15.00 per camper every fifteen minutes 

beyond closing time.  

§ If campers are not picked up by 6:05pm, staff will contact the parent. If the parent cannot be located, the 

emergency contact person will be notified. In the event a camper the parent or emergency contact has 

not been contacted ōȅ сΥолǇƳΣ ǘƘŜ {ƘŜƴŀƴŘƻŀƘ /ƻǳƴǘȅ {ƘŜǊƛŦŦΩǎ Dept. will be contacted.  

 

INCLEMENT WEATHER  

KidzRec strives to remain open during inclement weather, however if conditions are unsafe, we update delays 

and closings through a recorded phone message on site phones and KidzRec Facebook.  
 

EMERGENCY MEDICATION  

KidzRec will only administer medication for emergencies, i.e. epinephrine and rescue inhalers. An Emergency 

Medication form and/or ƻǊ ŀ tƘȅǎƛŎƛŀƴΩǎ !ƭƭŜǊƎȅ tƭŀƴ Ƴǳǎǘ ōŜ ŎƻƳǇƭŜǘŜŘ ōȅ ǇŀǊŜƴǘ ŀƴŘ physician. Medication will 

be kept in a locked container in its original container.  If emergency medication is administered, staff will 

document the date and time. 

 

ILLNESS  
Children are not permitted to attend exhibiting the following:  

§ fever 100 or above (fever free for 24 hours 

before returning)  

§ vomiting or diarrhea (free from both for 24 

hours before returning) 
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