County of Shenandoal

DEPARTMENT OF BUILDING INSPECTIONS
Shenandoah County Government Center
600 N. Main Street, Suite 107
Woodstock, VA 22664
540-459-6185

NEW COMMERICAL BUILDINGS &
ADDITIONS APPLICATION PACKET



County of Shenandoal

BUILDING DEPARTMENT
600 N. Main Street, Ste 107
WOODSTOCK, VA 22664

www.shenandoahcountyva.us

COMMERCIAL BUILDING PERMIT APPLICATION CHECKLIST

O Complete the building permit application
e Please include the job value for each of the building, mechanical, plumbing, electric if applying for all
permits at the same time
e Include a copy of the Virginia State Contractors license and/or the Shenandoah County Contractors license
for verification.
e Include a daytime phone number and email address so that we may contact you for any additional
information or questions pertaining to your application.
O Include two complete sets of construction plans that are clearly legible.
e  Plans must include, but not limited to, the following:
1. Foundation Plan - Footing size, width, rebar size, depth, and placement. Foundation wall size,
height, width, minimum backfill height and drainage.
2. Floor System - Provide a floor system layout showing material size, species, or specific products,
lumber grade and spacing.
3. Roof System — Provide a roof system layout. If using conventional framing, show a layout of all
framing members. Beam load calculations are to be included showing proper load path.
4. Floor Plan — Provide a detailed floor plan of all interior space, label all rooms, and mark all door
and window sizes.
Life Safety Plan — Showing all means of egress, exit signs, exit lights, etc.
Cross Section — Provide a building cross section of the structure from the footing to the roof.
Elevations — Show all exterior elevations to convey how the building is designed.
All drawings must be signed by the individual (not company) responsible for the design, and
must show the address and contact information.
QO Fire & Rescue Site Plan Form and Site Plan for Fire Marshal Review.
e  For any questions regarding these requirements can be directed to Dave Ferguson at 540-459-6177 or
fire@shentel.net
O Approval from the Erosion & Sediment Department (Land Disturbance Permit if over 10000 sq ft disturbance)
e Any questions regarding this form or the requirements can be directed to the E&S Administrator Jason
Smith at 540-459-6194 or jsmith@shenandoahcountyva.us
O Approval from VDOT for the entrance.
e Any questions regarding this form or requirements can be directed to VDOT Land Development
Department, Timothy Rhodes at 540-984-5633
QO Approval by the Health Department (VDH) for onsite sewage disposal systems and wells (if applicable).
e  Contact Amy Moyers at 540-459-6952 or amy.moyers@vdh.virginia.gov
QO Approval from the town zoning department. (must be approved prior to issuance of a building permit)
e  Contact the town in which the structure will be constructed in order to gain approval.
e If located outside any town limit, Shenandoah County zoning can be applied for at the time of permit
application.

© N U

**All agency approvals are to be submitted prior to the issuance of a building permit.**
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Shenandoah County

Department of Fire and Rescue
600 N. Main Street, Suite 109

Woodstock, VA 2266
(540) 459-6177 office

David A Ferguson
(540)459-6192 fax

Fire Marshal
Fire and Rescue Review Form

STEP ONE: Fill in the below information

Applicant: Owner:

Project Address:
E-Mail Address: Telephone(s) #:

Mailing Address:

Description of what is planned and how it is to be used:

STEP TWO: Answer the below questions

1.  What is the use group of the structure?

NOTE: Use group can be obtained by the following methods; Professional designer or from the Shenandoah
County Department of Building Inspection (540-459-6185)

2. What is the total square footage of the structure?

3. Will there be a fire alarm system installed or modified? [] Yes ] No

4. Will there be a sprinkler system installed or modified? [ ] Yes [ No

5. Is the total outside height above or below 35 feet? [OBelow3s® [ Above 35’

STEP THREE: Create a site plan

A site plan will need to be created for new structures or additions to a structure. NO site plans will be needed if no
changes will be made to the original foot print of the existing structure.

We accepted many different methods of site plans to include hand drawings and/or a professional drawing.
In order to conduct a complete review in a timely matter it is important to have the following on the site plan, some items
may not be applicable; '

Project
- Location and dimensions of the project and any existing structures
Access Roads
- Width and length of roads/streets
- Vertical clearance of awnings and/or overhangs
- Grade of roads/streets
- Surface of road/street (i.e. gravel, pavement)
- Turning radius for any turns
- Bridges that may be added or used in the project
- Location of gates (Iength of gate, and if the gate is going to be secured and by what means)

Access to the Building
- Sidewalks and/or exterior egress pathways
- Location of overhead utility and power lines
Premises Identification
- Location of front door
- Added streets and proposed road names
Fire Protection / Water Supplies
- Location of new and existing hydrants
- Other water supplies on or near the site (i.e. ponds, reservoirs, streams)




STEP FOUR: Submit application

Once all steps have been completed, the application along with a site plan (if applicable) can be submitted in the following

methods

1. E-Mailed to dferguson@shenandoahcountyva.us
2. Mailed or delivered to: 600 North Main Street, Suite 109, Woodstock, Virginia 22664

3. Faxedto 540-459-6192

SPECIAL NOTE:

The review form should be submitted to the Shenandoah County Department of Fire and Rescue Office at least one week
prior to the required deadline submission for Planning and Zoning and/or obtaining a permit from Shenandoah County

Building Inspection Department.
If at any time you are having difficulty in filling out the application please do not hesitate to contact me at the following
contacts;

E-Mail dferguson@shenandoahcountyva.us / Direct office phone #: 540-459-6177 / Cell phone # 540-481-0435

EXAMPLE OF HAND DRAWN MAP:
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County of Shenandoal

DEPARTMENT OF COMMUNITY DEVELOPMENT
Shenandoah County Government Center
600 N. Main St., Suite 107
Woodstock, VA 22664
(540) 459-6185

APPLICATION FOR BUILDING PERMIT

PERMITS APPLIED FOR O suilding O Electric [ Prumbing O Hvac O cas
D Zoning D Alarm D Suppression D Demo D Other
Owner: Phone: Email:
Mailing Address:
Location of Jobsite: Location In: D Town D County
Directions from County Office:
Purpose of Permit: D New Building D Addition D Alteration D Remodel D Other
Use of Proposed Structure or Building:
Size of Proposed Structure or Building (Includes Basement) (Square Feet): Ridge Height of Purposed Structure of Building Ft.

Description of Work:

D Single Family Dwelling

D Mobile Home D Modular DTownhouse D Commercial D Industrial

D Multi-Family Dwelling

Cost of Improvement Type of Construction Type of Sewage Disposal Type of Foundation
Building: $ [0 Public Sewer [0 Crawlspace
Electric: $ [] Private Septic [ Unfinished Basement
Plumbing: $ Type of Water Supply D Finished Basement
Heat/AC: $ Type of Heat/AC [ Public Water [0 slabon Grade
Other:  $ O Private well O Post to Footing
Total: $ D Other
# of Stories: #of Bedrooms: ___ | #of Full Baths: _____ | #of Half Baths: ____ | Garage: [[] Attached [[] Detached [] None
Contractor: Phone #: Cell #:
Email: VA Contractor License #: VA Class: DA D B D CD County License

Mechanic’s Lien Agent:

D None Designated

I Certify the Above Information is True and Correct to the best of my knowledge:

D Owner Lessee

Applicant Signature:

D Contractor

Phone #:

Print Name:

Date:

D Agent

Email:

D Architect/Engineer

Best way to contact you:




Shenandoah County

Office of Community Development
600 N. Main St., Suite 107
Woodstock, VA 22664
540-459-6185

APPLICANT / OWNER

Site Plan for Zoning Permit - Minor

Name

Daytime Telephone
E-Mail
PROPERTY

Address

Address / Location

Tax Map # Parcel size

Proposed Setbacks: Front Right Side
Proposed Structure

ac \ sf
Left Side Rear

Height: Size: Located in Floodplain: Y/ N

SITE PLAN INSTRUCTIONS

The site plan must show: the proposed structure(s); all existing structures; all roads and waterways; and the

distance from the proposed structures to all property lines. Be as accurate as possible.
REAR PROPERTY LINE

LEFT PROPERTY LINE

ANIT ALY3d0dd 1HOIY

FRONT

PROPERTY LINE

I certify the above information provided is correct and true.

Signature

Date

OFFICE USE ONLY

Permit # Date Rec'd

Floodplain? Y\ N Firm Panel# Zoning
Ver: 02/2020


bmenefee
Typewritten text
Height: _________    Size: _____________    Located in Floodplain: Y / N


County of Shenandoalh

BUILDING DEPARTMENT
600 N. Main Street, Suite 107
WOODSTOCK, VA 22664
www.shenandoahcountyva.us

OWNER'’S AFFIDAVIT

1, of (address)

affirm that 1 am the legal owner of a certain tract or parcel of the

land located at:

I understand that | am applying for a building permit as owner of the above referenced
property and I am acting as my own contractor. | further understand that if | hire or enter
into a contractual agreement with any person(s) on this project, they must be licensed with
Shenandoah County and the Commonwealth of Virginia. If | decided to use a licensed
contractor, I will notify the Shenandoah County Community Development office prior to

the contractor starting any work.

Owner’s signature

SIGNED AND ACKNOWLEDGED IN SHENANDOAH COUNTY, VIRGINIA ON THE
DAY OF , 20 , IN THE PRESENCE OF THE UNDERSIGNED WITNESS.

Witness’ signature

Please note that if you are not the owner of the property, owner must sign and give written permission to

perform work, prior to the issuance of any permit.



DEPARTMENT OF COMMUNITY DEVELOPMENT
600 N. Main St., Suite 107
Woodstock, VA 22664
(540) 459-6185

CONTRACTOR LISTING FORM

Owner’s Name: Date:

In accordance with §81-1 License Required of the Code of Shenandoah County, | understand
the person, firm, or corporation, providing the following services must be licensed. A Permit
Authorization Affidavit must be filled out by the person performing the Plumbing, Electric,
Heating & A/C, Gas Service and Foundation work. Please indicate who will be doing the

following:

GENERAL CONTRACTING:

EXCAVATION/GRADING:

FOUNDATION WORK:

FRAMING:

ELECTRIC:

PLUMBING:

HEATING & A/C:

GAS SERVICE:

| CERTIFY THE AVOBE INFORMATION IS TRUE AND CORRECT. | AM AUTHORIZED BY THE
CONTRACTORS LISTED ABOVE TO MAKE APLICAITON FOR THIS PROJECT.

Signature (Owner or Agent):

Date:




County of Shenandoalh

BUILDING DEPARTMENT
600 N. Main Street, Ste 107
WOODSTOCK, VA 22664

www.shenandoahcountyva.us

PERMIT AUTHORIZATION
AFFIDAVIT

8 54.1-1111. Prerequisites to obtaining business license; building, etc., permit.
It shall be unlawful for the building inspector or other authority to issue or allow the issuance of such
permits unless the applicant has furnished his license or certificate number issued pursuant to this

chapter or evidence of being exempt from the provisions of this chapter.

1, do hereby authorize the

following person, the right to act as my
agent to obtain a(n) permit in my absence and that |

will be performing the work associated with the above permit located at

, Virginia.

*Any misrepresentation of submitted data may result in legal prosecution.

(signature) (date)

(printed name)

(DPOR license number)
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