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CONTENTS OF PACKET & DESCRIPTION OF EACH FORM

Page 1: Pole Building Application Checklist. This document is to assist you in providing all the required
information and approvals in order for our department to issue a building permit.

Page 2: Health Department Form. This form is required to be completed and submitted with your
building permit application. This is to ensure that the structure will not encroach the set-back requirement of
water supply systems and sanitary facilities. This is required to be completed by the State of Virginia.

Page 3: Universal Application for Permits. This document is required to be completed for any permit
application. Check each box that pertains to what you are specifically applying for. For the installation of
the deck, check “building”. Be sure that you fill this application out completely.

Page 4: Site Plan for Zoning Permit. If the home is being constructed outside of any township, this
zoning form is to be completed. Fill out this application completely and also draw where the home is to be
located on the property and show the dimensions from the property lines. It is also helpful to show the well
and septic on you site plan as well. If you are within the town limits of any township, zoning approval from
that town is required and to be submitted with your permit application.

Page 5: Owners Affidavit. This document is required to be filled out if you, the owner of the property, are
conducting any portion of the installation of the deck yourself. 1f you are hiring a licensed contractor to
perform all work, this form is not to be completed.

Page 6: Permit Authorization Affidavit. This document is to be completed if the permit applicant is any
person other than the licensed contractor performing the work. The contractor whom will be performing
the work is required to complete this form. If the contractor is applying for the permits themselves, this form
is not to be completed.

Page 7: Pole Building Design Information Sheet: This form is to assist the plan review and inspector for
the structural aspects of your home. This form is to be completed and “per plan” is not acceptable.

** Please ask one of our staff members if you have any questions. **
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POLE BUILDING PERMIT APPLICATION CHECKLIST

O Ccomplete the building permit application

e Please include the job value for the building, and if any other trade work such as electric, include
that amount in the job value section.

e Include a copy of the Virginia State Contractors license and/or the Shenandoah County
Contractors license for verification.

e Include a daytime phone number and email address so that we may contact you for any
additional information or questions pertaining to your application.

O Include two complete sets of construction plans that are clearly legible.

e Plans must include, but not limited to, the following:

1. Foundation Plan — Show the footing locations and spacing between footings, diameter
of the footings, depth of the footings (24” below grade min.).

2. Post/Beam Plan — Show the post locations, post size, Post height, and how the post will
be connected to the footing, and how the post and beam connection detail.

3. Roof System — Provide a roof system layout. If using conventional framing, show a
layout of all framing members. Beam load calculations are to be included showing
proper load path.

4. Cross Section — Provide a building cross section of the structure from the footing to the
roof.

5. Elevations — Show all exterior elevations to convey how the building is designed.

6. All drawings must be signed by the individual (not company) responsible for the
design, and must show the address and contact information.

O Complete the Energy Code Compliance Sheet. (Only if the structure will be conditioned space)

e This compliance sheet is to be completed and signed by the permit applicant prior to the
issuance of a building permit.

e The supporting documents (Manual S or Manual J) must be submitted to the Building Code
Official (M1401.3).

e Ducts and air handlers outside the building thermal envelope shall be pressure tested to
determine air leakage. The testing results shall be submitted to the Building Code Official
(N1103.3.3).

O Approval by the Health Department (VDH) for the onsite sewage disposal systems and wells.

e This is required if you are adding a bedroom, aslo approval to ensure compliance with the
setbacks from the well and sanitary facilities. (If hooked to a public utility, this is not required)

e A walkover request will be sent to VDH from our department.

O Approval from the Zoning Department. (Must be approved prior to issuance of a building permit)

e Contact the town in which the structure will be constructed in order to gain approval.

e If located outside any town limit, Shenandoah County zoning can be applied for at the time of
permit application.

**All agency approvals are to be submitted prior to the issuance of a building permit. **
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