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CONTENTS OF PACKET & DESCRIPTION OF EACH FORM 
 

Page 1:  Residential Application Checklist.   This document is to assist you in providing all the required 
information and approvals in order for our department to issue a building permit. 
 
Page 2:  Agreement In-Lieu of Plan.  This form is to be completed by the responsible party that will 
oversee the Erosion & Sediment Control for the construction of the new home.      
 
Page 3: Residential Energy Compliance Form.  This form is to be completed showing how the structure 
will be in compliance with the energy efficiency requirements of the residential code. 
 
Page 4:  VDOT Entrance Permit Application Form:  This form is provided and to be completed and 
submitted to VDOT for approval.  VDOT approval is required prior to the issuance of a building permit.  If 
the entrance to the property is from a private road, VDOT is still required to be notified and a statement that 
VDOT entrance is not required. 
 
Page 5: Universal Application for Permits.   This document is required to be completed for any permit 
application.   Check each box that pertains to what you are specifically applying for.   For the installation of 
the deck, check “building”.   Be sure that you fill this application out completely. 
 
Page 6: Site Plan for Zoning Permit.  If the home is being constructed outside of any township, this 
zoning form is to be completed.  Fill out this application completely and also draw where the home is to be 
located on the property and show the dimensions from the property lines.  It is also helpful to show the well 
and septic on you site plan as well.  If you are within the town limits of any township, zoning approval from 
that town is required and to be submitted with your permit application. 
 
Page 7: Owners Affidavit.  This document is required to be filled out if you, the owner of the property, are 
conducting any portion of the installation of the deck yourself.   If you are hiring a licensed contractor to 
perform all work, this form is not to be completed. 
 
Page 8: Permit Authorization Affidavit.  This document is to be completed if the permit applicant is any 
person other than the licensed contractor performing the work.   The contractor whom will be performing 
the work is required to complete this form.  If the contractor is applying for the permits themselves, this form 
is not to be completed. 
 
Page 9: Residential Design Information Sheet:  This form is to assist the plan review and inspector for 
the structural aspects of your home.  This form is to be completed and “per plan” is not acceptable.  
 

 
 

**If there is a porch or deck included in this application, you will need to complete the porch and 
deck form and included that in your permit packet.   Those forms can be found on our website or at 

the front counter.  Please ask one of our staff members if you have any questions.** 
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RESIDENTIAL BUILDING PERMIT APPLICATION CHECKLIST  
 

Complete the building permit application 

 Please include the job value for each of the building, mechanical, plumbing, electric if applying for all 
permits at the same time 

 Include a copy of the Virginia State Contractors license and/or the Shenandoah County Contractors license 
for verification. 

 Include a daytime phone number and email address so that we may contact you for any additional 
information or questions pertaining to your application. 

Include two complete sets of construction plans that are clearly legible. 

 Plans must include, but not limited to, the following: 
1. Foundation Plan - Footing size, width, rebar size, depth, and placement.  Foundation wall size, 

height, width, minimum backfill height and drainage. 
2. Floor System - Provide a floor system layout showing material size, species, or specific products, 

lumber grade and spacing. 
3. Roof System – Provide a roof system layout.  If using conventional framing, show a layout of all 

framing members.  Beam load calculations are to be included showing proper load path. 
4. Floor Plan – Provide a detailed floor plan of all interior space, label all rooms, and mark all door 

and window sizes. 
5. Cross Section – Provide a building cross section of the structure from the footing to the roof.   
6. Elevations – Show all exterior elevations to convey how the building is designed. 
7. All drawings must be signed by the individual (not company) responsible for the design, and 

must show the address and contact information. 
Complete the Energy Code Compliance Sheet. 

 This compliance sheet is to be completed and signed by the permit applicant prior to the issuance of a 
building permit. 

 The supporting documents (Manual S or Manual J) must be submitted to the Building Code Official 
(M1401.3). 

 Ducts and air handlers outside the building thermal envelope shall be pressure tested to determine air 
leakage.  The testing results shall be submitted to the Building Code Official (N1103.3.3). 

Complete the Erosion & Sediment In-lieu of Form (Residential Land Disturbance Permit) 

 Complete this form and sign accordingly. 

 $35 fee to be paid at time of permit application. 

 An E&S inspection with County Building Inspector is required prior to the issuance of a building permit. 

 Any questions regarding this form or the requirements can be directed to the E&S Administrator Jason 
Smith at 540-459-6194 or jsmith@shenandoahcountyva.us  

Complete the VDOT driveway entry packet and completed/ signed by VDOT. 

 VDOT packet is included in this residential application packet.  

 Any questions regarding this form or requirements can be directed to VDOT  Land Development 
Department, Travis Duncan at 540-984-5633 or travis.duncan@vdot.virginia.gov  

Approval by the Health Department (VDH) for onsite sewage disposal systems and wells. 

 Contact Amy Moyers at 540-459-6952 or amy.moyers@vdh.virginia.gov  
Approval from the town zoning department.  (must be approved prior to issuance of a building permit) 

 Contact the town in which the structure will be constructed in order to gain approval. 

 If located outside any town limit, Shenandoah County zoning can be applied for at the time of permit 
application.    

 
**All agency approvals are to be submitted prior to the issuance of a building permit.** 

mailto:jsmith@shenandoahcountyva.us
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SHENANDOAH COUNTY
AGREEMENT IN LIEU OF AN EROSION AND SEDIMENT CONTROL PLAN

600 North Main Street, Suite 107, Woodstock, VA 22664
(540)459-6185

Applicant (print): _____________________________________ Date: ____________________

Address: ______________________________________________________________________

Project Name: __________________________________________________________________

Project Address: ________________________________________________________________

In lieu of submission of an Erosion and Sediment Control Plan, I  agree to comply with
any reasonable requirements determined necessary by the Erosion and Sediment Control
Program Administrator of Shenandoah County. Such requirements shall be  based on the
conservation standards contained in the Virginia Erosion & Sediment Handbook and the
County Erosion and Sediment Control Ordinance, and shall represent the minimum
practices necessary to  provide adequate control of erosion and sedimentation on or resulting
from this project. As a minimum, the following shall be complied with:

1. An appropriate construction entrance shall be constructed prior to site development.
The entrance shall be constructed of stone and placed at an appropriate length to keep
sediment from entering the street.

2. Silt fence shall be placed in areas deemed necessary by the County Inspector
and cleaned when sediment reaches one-half the height of the fence.

3. All denuded areas on the lot shall be stabilized within seven (7) days of final
grading with permanent vegetation or a protective ground cover suitable for the
time of year.

4. Temporary Sediment Trapping measures shall be removed once permanent
stabilization of all denuded areas is achieved.

I further understand that failure to comply with such requirements within three (3) working days
following notice by the representative of Shenandoah County could result in citation for
violation of the Shenandoah County Erosion and Sediment Control Ordinance.
Other measures specified by the E&S Program Administrator and/or the Plan Approving
Authority:

______________________________________________________________________________

______________________________________________________________________________

Signature of Landowner/ Applicant: ____________________________ Date: ______________

Party responsible for E&S Control: ____________________________ Date: ________________

Building Permit No. _______________________ Tax Map No: _______________________

c:\zoning\e&s\inlieuof\inlieu1
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Department of Transportation 

Staunton District �² Edinburg Land Development 
14031 Old Valley Pike 
Edinburg, VA  22824 

Phone #540-984-5602 / Fax #540-984-5607 
 
 

Shenandoah County Entrance Information  
 
 
 

Dear Shenandoah County Building Permit Applicant:  
 
Virginia Department of Transportation (VDOT) is authorized to control and regulate all entrance  
connections to State maintained highways to protect the traveling public and maintain safe 
egress and ingress to your property.   Shenandoah County requires VDOT review and approval of 
the entrance to your property prior to issuing a building permit.    
 
 To start this process please complete the attached Priva te Entrance Worksheet 
and return/email to : 
 

Virginia De partment of Transportation  
Edinburg Land Development Section 

Attention:  Travis Duncan  
14031 Old Valley Pike 
Edinburg, VA  22824 

 
Email:  travis.duncan@vdot.virginia.gov  

 
After  the Private Entrance Worksheet is received and reviewed, you will be contacted within ten 
(10) business days by the VDOT Edinburg Land Development Office.  A Land Use Permit will be 
required from VDOT prior to installing a new or modifying an existing entrance connection to a 
State maintained highway.  
 
Thank you for your cooperation.  If you have any questions, you may call (540) 984-5633. 
 


	1-Residential Packet Cover Sheet.pdf (p.1)
	2-New Residential Application Guide.pdf (p.2)
	3-Application Checklist.pdf (p.3)
	4-In Lieu of Plan Form.pdf (p.4)
	5-Residential Energy Compliance.pdf (p.5)

