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________________________________________________________________________________________________________________ 

DIRECTOR OF SOLID WASTE 

JOB PURPOSE: 

Performs difficult professional and technical intermediate administrative work leading and managing a solid waste system 

including collection, disposal, and recycling operations; does related work as required. Work is performed under the general 

supervision of the County Administrator. Supervision is exercised over all assigned personnel. 

ESSENTIAL FUNCTIONS/TASKS PERFORMED: 

Leading, planning, directing, coordinating, and supervising all areas of development and implementation related to 

solid waste operations including the operation of a sanitary landfill, a system of public collection sites for residential 

waste and recyclables, and a recyclable materials handling facility; direct supervision of department staff; maintaining 

vital records and files;  

➢ Plans, coordinates, implements, and monitors collection and disposal of solid waste, recyclables, and green waste for all

residential and commercial customers;

➢ Researches, compiles, and analyzes information and data including permitting and other compliance matters;

➢ Prepares narrative and technical reports to meet internal, state, and federal reporting requirements, to include DEQ and

EPA;

➢ Manages related landfill functions including landfill gas collection system, septic disposal system, and leachate collection

and disposal system;

➢ Designs and provides public information and outreach to the public about landfill programs;

➢ Advises and assists in the surveillance, investigation, and inspection of solid waste and disposal problems;

➢ Oversees an orientation training and safety and maintenance program for all landfill staff;

➢ Maintains accurate and timely personnel, cost, and operating records and reports;

➢ Develops and monitors operating and capital improvement plan budgets; receives, approves, and codes bills and

expenditures;

➢ Coordinates construction management and daily operations efforts with Solid Waste Operations Manager;

➢ Coordinates all required safety and environmental training for the Department of Solid Waste staff;

➢ Oversees and coordinates capital projects, major programs, and purchases;

➢ Performs related tasks as required.

EMPLOYMENT STANDARDS: 

EDUCATION, EXPERIENCE AND TRAINING: 

Any combination of education and experience equivalent to graduation from an accredited college or university with a bachelor’s 

degree in business administration, public administration, civil engineering, or environmental science and at least five years of 

cumulative experience in solid waste operations and/or managing complex organizations, systems, and employees. Specific 

experience with public landfill operations is preferred. Organizational leadership and management experience is essential. 

KNOWLEDGE, SKILLS AND ABILITIES: 

Thorough knowledge of the current practices, methods, and techniques involved in the operation of a public solid waste disposal 

landfill and collection system; thorough knowledge of local, State and Federal laws regulating waste disposal and recycling; ability 

to plan, implement and direct the disposal of solid waste; knowledge of current trends in public solid waste management and landfill 

operations; ability to prepare and present technical reports related to all aspects of  solid waste collection and disposal; ability to 

solve problems within scope of responsibility and identify issues in advance in order to prevent problems from occurring;  ability to 

establish and maintain effective working relationships with County officials, departmental staff, regulatory agencies, consulting 

engineers, contractors, professional colleagues, and the general public; ability to effectively lead and manage the work of department 

staff.  

SPECIAL REQUIREMENTS:  

Possession of an appropriate driver's license valid in the Commonwealth of Virginia. Possession of a Waste Management 

Facility Operator License in the Commonwealth of Virginia within one year. 

PHYSICAL AND ENVIRONMENTAL CONDITIONS: 

This is light work requiring the exertion of up to 20 pounds of force occasionally, up to 10 pounds of force frequently, and a negligible 

amount of force constantly to move objects; work requires stooping, reaching, walking, fingering, grasping, and repetitive motions; 

vocal communication is required for expressing or exchanging ideas by means of the spoken word; hearing is required to perceive 

information at normal spoken word levels; visual acuity is required for preparing and analyzing written or computer data, visual 

inspection involving small defects and/or small parts, use of measuring devices, operation of machines, operation of motor vehicles 

or equipment, determining the accuracy and thoroughness of work, and observing general surroundings and activities; the worker is 

subject to inside and outside environmental conditions, extreme cold, extreme heat, noise, hazards, and oils. 


