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This is a class description and not an individualized job specification.  The class description defines the general character and scope
of duties, responsibilities, and requirements of all positions in one job classification, but is not all inclusive or totally restrictive.
Reasonably related duties and responsibilities may be assigned as necessary at the discretion of management.  Employees will be
immediately notified of any changes. Reasonable accommodations will be made to enable qualified individuals with a disability to
perform the essential functions.

BUILDING CODE OFFICIAL

JOB PURPOSE:
Performs difficult professional and responsible administrative work in the inspection of building plans and construction for
compliance with legal standards; does related work as required.  Work is performed under the general direction of the Director of
Community Development. Supervision is exercised over subordinate technical and clerical staff.

ESSENTIAL FUNCTIONS/TASKS PERFORMED:
Supervises inspections for compliance with local and State building and related codes; coordinating work with County staff
and other local and State agencies; maintaining records and files; preparing reports; testifying in Court.
 Plans, coordinates, participates, and supervises the building code enforcement activities of the County;
 Approves and signs building permits, certificates of occupancy, condemnation orders, etc.;
 Reviews commercial and residential plans;
 Meets and confers with engineers, contractors and the public concerning plan reviews and construction questions,
 Reviews building plans and permit applications, and inspects buildings in the process of construction, alteration or repair for

compliance with building code requirements and for safe construction practices;
 Enforces adopted international codes as amended by the Virginia Uniform Statewide Building Code.
 Checks quality of materials and methods of construction;
 Investigates complaints and addresses concerns;
 Issues warnings and stop-work orders for non-complying projects;
 Testifies in court on code violation cases;
 Makes reports and keeps records regarding inspections;
 Participates in the development and administration of the departmental budget;
 Assists with the site plan review process for development within the County;
 Evaluates work performance of employees and counsels employees;
 Performs related tasks as required.

EMPLOYMENT STANDARDS

EDUCATION, EXPERIENCE AND TRAINING:
High school diploma and extensive experience in building code enforcement work are required.  Any combination of education and
experience equivalent to graduation from an accredited college or university with major course work in engineering, planning, public
administration, architecture, or other relevant field is preferred.

KNOWLEDGE, SKILLS AND ABILITIES:
Comprehensive knowledge of all types of building construction materials and methods, and of stages of construction during which
possible violations and defects may be most easily observed and corrected; thorough knowledge of County building and zoning codes
and related laws and ordinances; ability to detect poor workmanship, inferior materials, and hazards of fire and collapse; ability to
read and interpret plans, specifications and blueprints of ordinary complexity quickly and accurately and to compare them with
construction in process; ability to operate a personal computer, and use current technology to complete essential functions and
enhance services, to include the use of word processing, spreadsheet, database, GIS, or other system software; ability to establish and
maintain effective working relationships with building owners, contractors, associates and the general public;  ability to use firmness
and tact in enforcing building ordinances and codes; ability to communicate effectively both orally and in writing in a highly
interactive team-oriented work environment.

SPECIAL REQUIREMENTS:
Possession of an appropriate driver's license valid in the Commonwealth of Virginia.  Possession of, or ability to obtain, Virginia
Building Official certification within one year of employment.

PHYSICAL AND ENVIRONMENTAL CONDITIONS:
This is light work requiring the exertion of up to 20 pounds of force occasionally, up to 10 pounds of force frequently, and a
negligible amount of force constantly to move objects; work requires climbing, stooping, kneeling, crouching, crawling, reaching,
standing, walking, pushing, pulling, lifting, fingering, grasping, and repetitive motions; vocal communication is required for
expressing or exchanging ideas by means of the spoken word; hearing is required to perceive information at normal spoken word
levels; visual acuity is required for depth perception, color perception, preparing and analyzing written or computer data, visual
inspection involving small defects and/or small parts, use of measuring devices, operation of machines, operation of motor vehicles or
equipment, determining the accuracy and thoroughness of work, and observing general surroundings and activities; the worker is
subject to inside and outside environmental conditions, hazards, and atmospheric conditions.


