
PRELIMINARY SUBDIVISION PLAT

APPLICATION

Shenandoah County Planning & Zoning Office

600 North Main Street,
Suite 107

Woodstock, VA 22664

Phone: 540-459-6190
Fax: 540-459-6193



APPLICANTS CHECK LIST - PRELIMINARY PLAT

The following items are needed for a complete application for Preliminary Plat for the
subdivision of land.  It is recommended that the applicant meet with the Planning & Zoning staff
before submitting this information.

Check/Date Activity

_________ Completed and signed application.

_________ Completed agency sheets from the appropriate departments (green sheets
in packet).  Only the agencies that are checked need to receive a green
sheet.  A copy of the application form and plat must be attached to each
agency sheet in order for the agency to comment on the plat.

_________ A copy of the deed (may be obtained from Clerk of Circuit Court) showing
evidence of ownership.

_________ Receipt showing taxes have been paid in full (may be obtained from
Shenandoah County Treasurer’s office).

_________ 20 copies of the preliminary plat, meeting the requirements of Section
142-45 of the Subdivision Ordinance (attached).

_________ Application fee paid in full, make checks payable to Shenandoah County
Treasurer. 

*The application packet, including all comments sheets, must be completed and

submitted prior to the submission deadline listed on attachment “A” located in this

packet.

*Fee Schedule for Preliminary Plat: $1,500.00 plus $100.00 per lot.

A preliminary subdivision plat is required for the division of any parcel into two or more lots or
parcels for the purposes of transfer of ownership or building development.  The preliminary plat
request will be placed on the Shenandoah County Planning Commission’s agenda according to
the attached schedule.  The applicant, or their designee, should attend this meeting to answer any
questions about the plat.  The Planning Commission will make a recommendation to the Board
of Supervisors, who will then make the final decision on the preliminary plat.  If approved, the
applicant has six months after receiving official notification concerning the approval of the
preliminary plat to submit a final plat for approval.  Failure to do so shall make the preliminary
plat approval null and void.  The Subdivision Administrator may, on written request by the
applicant, grant an extension to this time limit.  Approval by the County of the Preliminary Plat
does not constitute a guarantee of approval of the final plat.



APPLICATION FOR REVIEW OF SUBDIVISION

 1. Name of Subdivision ______________________________________________________________

 2. Location of Subdivision: ___________________________________________________________ 

 3. A copy of the description of land as set forth in the deed shall be attached.  

 4 Parcel Number _________________     5.  Zoning Classification of Subject Land ______________ 

 6. Magisterial District: __________________________ 7. Election District: ___________________

 8. Name of Applicant(s) _____________________________________________________________

Address _____________________________________________________________

Telephone No. _____________________________________________________________

 9. Name of Owner(s) of Record of Land _________________________________________________

Address _____________________________________________________________

Telephone No. _____________________________________________________________

10. Name of Agent or Attorney (if any) ___________________________________________________

Address _____________________________________________________________

Telephone No. _____________________________________________________________

11. Name of Registered Engineer and/or Surveyor __________________________________________

Address _____________________________________________________________

Telephone No. _____________________________________________________________

12. Total Area of Subdivision or Development ____________________ Acres

13. Total Number of Lots __________     Total Number of Dwelling Units __________

14. Total Number of Commercial Units __________     Total Number of Other Units __________

15. Gross Density of Subdivision __________ Units Per Acre 16. Average Lot Size _________

17. Type of Units (townhouses, apartments, condominiums, etc.)

No. of Units Type Bedrooms/Unit Parking Spaces/Unit

________________          _________________        _______________          ________________

________________ _________________ _______________ _________________

________________ _________________ _______________ _________________   

18. Total No. of Bedrooms __________ 19.  Total No. Parking Spaces __________



20. Building Coverage ______________ Percentage of Total Area __________

21.  Total Impervious Area __________        Percentage of Total Area __________

22. Reserved for Open Space ______  (Acres or Sq. Ft.) Percentage of Total Area __________

23. Land to be Dedicated (be specific): ___________________________________________________

________________________________________________________________________________

________________________________________________________________________________

24. Linear Feet of New Streets __________________________________________________________

25. A copy of all restrictions, covenants, etc., if any, under which lots or condominiums are to be sold
shall be attached.

26. Statement of intention:

a. I have thoroughly read and understand all the requirements and provisions set forth in the
Subdivision Regulations.

b. I have consulted with the Planning Office about any provision in the Regulations which require
further clarification.

c. I authorize entry on the property by County employees during normal discharge of their duties in
regard to this request.

d. I understand that approval of the Final Plat does not constitute permission to construct. 
Appropriate permits must be obtained from the Building Inspector and other relevant agencies
before any construction may commence.

Name & Address of Applicant (s) ________________________________________________________

____________________________________________________________________________________

__________________________________________
Signature of Applicant (s)

__________________________________________
Signature of Applicants (s)

------------------------------------------------------------------------------------------------------------------------------

Planning Office Use Only:

Date of Application: _______________________________    Fee Paid: _______________



PRELIMINARY PLAT
CHECKLIST

The preliminary plat consists of a comprehensive view of the subdivision showing all lots, roads, utilities,
etc. on a single sheet, drawn to a scale of no smaller than 100 feet to the inch, and is to be accompanied by
a complete set of detailed construction plans.

_____ Title:  “Preliminary Plat for the _________________________ Subdivision”

_____ Vicinity map of scale not less than two inches equals one mile showing adjoining roads,              
their names and numbers, towns, subdivisions, and other landmarks.

_____ Names of: _____ owner (s) _____ agent _____ surveyor or engineer

_____ roads _____ towns _____ landmarks

_____ Original Tax Map parcel number _____ Magisterial district

_____ Date of drawing _____ North point   _____Scale

_____ Boundary survey with total acreage and acreage of subdivided area

_____ Pages numbered, and total number of pages on each page.  (page __ of __)

_____ Current zoning, uses of property, and owner names of subject parcel(s), and all adjoining
properties.

_____ Number of lots, surveyed boundaries, frontage, and areas of all lots

_____ Engineer’s or Surveyor’s Seal

_____ Source of title/deed reference

_____ Natural features of land, including streams, rivers, watercourses, ponds, sinkholes, and wooded
areas.

_____ The complete drainage layout, including all pipe sizes, types, drainage easements, culverts, drains,
stormwater management facilities and means of transporting the drainage to a well defined open
stream which is considered natural drainage, with drainage calculations and design details.

_____ An approved erosion and sedimentation control plan

_____ Existing and proposed sewer and water facilities with design details; proposed connections with
existing sanitary sewers and existing water supply or alternate means of sewage disposal and water
supply.

_____ Locations of all existing and proposed streets and rights-of-way, their names, number, and widths. 
A location map should also be included tying the subdivision into the County’s present road
system, either by aerial photographs or topographic maps.

_____ A cross section showing the proposed street construction, depth and type of base, type of         
surfacing, etc.

_____ A profile of contour map showing the proposed grades for the streets and drainage facilities,
including elevations of existing and proposed ground surface at all street intersections and at
points of major grade change along the center line of streets together with proposed grade lines
connecting therewith.



_____ Existing or proposed utilities or other easements; cemeteries, graves or other objects or structures
marking a place of burial. 

_____ Any common open space, parking spaces, public space, or land to be dedicated to public use and
the conditions of such dedication

_____ Any relevant flood information including, but not limited to, the one hundred year flood plain as
shown on the FEMA flood maps

_____ Signature lines for the Owners, Health Department, Virginia Department of Transportation,
Representative of the Planning Commission, Representative of the Board of Supervisors.

_______ Location of all existing buildings on the property.

_____ Location of all building setbacks per Zoning requirements and the proposed building sites.

_____ A table showing the required area, frontage, yard, building coverage, height, parking, open             
space, and other requirements of that zoning district, and a tabulation of how the proposed            
subdivision meets such requirements.

_____ Owners statement that, “the above and foregoing subdivision of (here insert correct                        
description of the land subdivided) as appears in this plat is with the free consent and in                
accordance with the desire of the undersigned owners, proprietors and trustees, if any.”

_____ Engineers statement that “the improvements, when properly installed, will be adequate for            
proper development in accordance with local, state, and federal requirements.”



Application Submission Deadline - 2009 

for Rezonings, Special Use Permits, Site Plans and Subdivision Plats

Submission Deadline** Joint Hearing before

Planning Commission &

Bd. of Supervisors

Board of Supervisors

Meeting

January 12 February 5 February 24

February 9 March 5 March 24

March 9 April 2 April 28

April 13 May 7 May 26

May 11 June 4 June 23

No meeting in July, 2009 

July 13 August 6 August 25

August 10 September 3 September 22

September 7 October 1 October 27

October 13 November 5 November 24

November 9 December 3 December 8

No meeting in January,

2010



AGENCY REVIEW LIST

Agencies requiring comment will be identified by the Zoning Administrator during preliminary
review conference:

_____ Erosion & Sediment Control
600 N. Main Street, Suite 107
Woodstock, VA  22664
Attn: James A. Hepner

 
_____ Shenandoah County Department of Building Inspections

600 N. Main Street, Suite 107
Woodstock, VA  22664
Attn: Geary Showman

_____ Virginia Department of Transportation
14031 Old Valley Pike
Edinburg, VA  22824
Attn: Lloyd A. Ingram 

_____ Shenandoah County Health Department    
600 N. Main Street, Suite 106                         
P.O. Box 269
Woodstock, VA  22664

_____ Shenandoah County Fire Prevention Officer
600 N. Main Street, Suite 109
Woodstock, VA  22664
Attn: David Ferguson

_____ Sky Bryce Association
P.O. Box 20
Basye, VA  22810
Attn:  Bonnie Henry

_____ Stoney Creek Sanitary District
236 South Main Street
Woodstock, VA 22664-1452
Attn:  Rodney McClain, Director

_____ Toms Brook-Maurertown Sanitary District
236 South Main Street
Woodstock, VA 22664-1452
Attn:  Rodney McClain
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_____ Town of Edinburg
P.O. Box 85
Edinburg, VA  22824
Attn:  Dan Harshman, Mayor

_____ Town of Mt. Jackson
P.O. Box 487
Mt. Jackson, VA  22842
Attn: Charlie Moore, Town Manager

_____ Town of New Market
P.O. Box 58
New Market, VA  22844
Attn: Evan Vass, Town Manager

_____ Town of Strasburg
P.O. Box 351
Strasburg, VA  22657
Attn:  Kevin Fauber

_____ Town of Toms Brook
3356 S. Main Street
Toms Brook, VA 22660
Phil Fauber, Mayor

_____ Town of Woodstock
135 North Main Street
Woodstock, VA  22664
Attn:  Larry Bradford, Town Manager

_____ Shenandoah County Schools
600 N. Main Street, Suite 200
Woodstock, VA  22664
Attn:  Dr. Keith Rowland

_____ Shenandoah County Economic Development Committee
600 N. Main Street, Suite 101
Woodstock, VA 22664
Attn: Susie Hill

_____ Other:  



-MUST HAVE 5 COPIES OF THIS 2 PAGE ATTACHMENT-

ATTACHMENT D

SHENANDOAH COUNTY
OFFICE OF PLANNING AND ZONING
600 NORTH MAIN STREET, SUITE 107

WOODSTOCK, VIRGINIA  22664

Comments For:

____ Special Use Permits _____ Site Plan

____ Subdivision _____ Rezoning                  

THIS PAGE TO BE COMPLETED BY APPLICANT:
Agency Name & Address: 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Applicant's Name, Address and Phone Number:
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Name of Development and Description of the Request:
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Location:
______________________________________________________________________________

______________________________________________________________________________

Tax Map #:  _________________

Continued
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THIS PAGE TO BE COMPLETED BY AGENCY

Agency Comments:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Agency Signature __________________________________ Date:  _________________ 

                     Title __________________________________

(NOTICE TO AGENCY - PLEASE RETURN THIS FORM TO THE APPLICANT)

Notice to Applicant

It is your responsibility to complete this form as accurately as possible in order to assist the agency
with their review.  Please attach a copy of the site plan and application form.  Virginia Department of
Transportation needs 3 copies of site plan & one copy of application form.


